
With Exact Synergy Enterprise 
Incoming Invoice Register  
you can:

1 Easily structure and 
monitor the incoming 
invoice process

2 Link each scanned invoice 
to the appropriate register 
and resource 

3 Generate authorization 
requests automatically

4 Authorize invoices at any 
time, from any location

5 Gain a centralized 
overview of incoming 
invoices

6 Approve or reject an 
invoice at the click of a 
button

7 Reduce the workload of 
your F&A department

8 Keep reliable and 
transparent archives of 
incoming invoices
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Authorize invoices digitally

To ensure that invoices correspond with orders and avoid 
time-consuming corrective procedures, you need to check and 
approve all incoming invoices. This process is usually handled 
manually by your Finance and Administration department. 
However, with Exact Synergy Enterprise Incoming Invoice 
Register, invoices that have been scanned and registered in 
Exact Globe can be checked and authorized using a secure, 
online portal. As a result, the process becomes digital, pre-
defined, transparent and traceable, eliminating manual work.

Exact Synergy Enterprise
Incoming Invoice Register
Digitally process incoming invoices

Digitally structure the incoming 
invoice process
Exact Synergy Incoming Invoice 
Register allows you to easily 
structure and monitor the 
incoming invoice process. Each 
invoice is scanned and immediately 
linked to the appropriate register 
and responsible resource. 
Authorization requests are 
generated automatically, appearing 
in the workflow of the person 
responsible for approving the 
invoice.

Authorize invoices from anywhere, 
any time
Exact Synergy Incoming Invoice 
Register is based on internet 
technology, making it possible 
to access all relevant information 
independently of time and place. 

The responsible resource can log 
in and check his or her workflow 
while traveling or at home. Each 
invoice can be evaluated based 
on information in the system, 
including the digitized invoice and 
the proposed financial transaction. 
The internet portal is easy to use, 
requiring only a brief introductory 
period. Users responsible for 
processing invoices do not need 
access to Exact Globe.

View transparent status and 
history
Your Finance and Administration 
departments can gain a centralized 
overview of the incoming invoice 
process. At any given time, it 
is clear who is responsible for 
authorization and whether 
questions need to be resolved 
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before the invoice can be processed. The authorizer 
can approve or reject an invoice at the click of a 
button, thereby also leaving a digital signature. A log 
file documents the time of approval and the name of 
the authorizer.

Reduce your administrative costs
The digital incoming invoice process reduces the 
workload of your Finance and Administration 
department. Invoices and attached documents can 
no longer get lost because they are electronically 
available. Paper documents are no longer sent from 
desk to desk, through multiple departments. When 
incoming invoices are scanned, they are immediately 
archived. This lowers administrative costs, ensuring 
swift and controlled processing, and significantly 
reduces the number of invoices with no valid origin. 

Your digital incoming invoice process
The diagram shows how easy it is to set up a digital 
incoming invoice process in your company. When 
you enter a purchase invoice in the incoming invoice 
register, a request is automatically created for the 
budget holder in Exact Synergy. If the request is 
rejected, it’s possible to adjust or remove the invoice. 
If the invoice is adjusted, a new request is sent to 
the budget holder. Once the invoice is authorized in 
Exact Synergy, it becomes a financial entry in Exact 
Globe, which can then be paid when the due date is 
reached.

The benefits of Exact Synergy Enterprise Incoming 
Invoice Register are:

Structure and monitor the flow of incoming  -
invoices
Authorize invoices independently of location -
Eliminate manual paper flow -
Ensure transparent status and history -
Cut administrative costs by reducing corrective  -
procedures
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For more information on Exact Synergy Enterprise 
Incoming Invoice Register, contact your local Exact 
representative or visit www.exact.com


